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         JOB DESCRIPTION

JOB TITLE: Campus Forestry Manager
REPORTS TO: Forestry Director
SUMMARY:  

The Campus Forestry Manager inspires, trains and supports residents of Los Angeles County as they implement tree planting projects on and around school campuses, helping to build stronger communities where they work, live or play.  The manager supports these volunteer Citizen Foresters from the first stages of the project through training and planting, and facilitates the Citizen Forester’s subsequent working relationship with TreePeople’s Tree Care Department.  

ESSENTIAL JOB RESPONSIBILITIES:

1. Supporting, inspiring and empowering community leaders and their teams in the creation and implementation of school-based tree planting projects.  This includes but is not limited to:  facilitating project vision and scope, providing moral support and problem solving help, assisting with planning and budgeting, assisting with site and tree selection, overseeing logistics, and helping to support and run the events.  

2. Working closely with the Volunteer and Outreach Department to recruit TreePeople volunteers to assist with projects, as well as providing ongoing support for all TreePeople volunteers. 

3. Working closely with TreePeople’s Education Department to support the delivery of regularly scheduled Citizen Forestry Training.

4. Developing relationships with and coordinating project partners:  Government agencies, schools, corporations and non-profits partners.

5. Recording follow-up reports for each project in department database and managing internal accounting paperwork related to each project.
SECONDARY JOB RESPONSIBILITIES:

1. Actively assisting other staff in daily activities such as loading trucks, assisting at events, and updating computer databases.
2. Developing synergy with other TreePeople programs, including but not limited to TreePeople's other Forestry programs.
3. Supporting the training of new Forestry staff as needed.
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QUALIFICATION REQUIREMENTS:

1. Strong leadership and team building skills.  Creative, flexible problem solver able to work with all types of people  
2. Proven project management skills:  planning, organizing, delegating, and coaching.  Ability to manage multiple projects.
3. Strong communication skills: listening, negotiating, public speaking, and writing.
4. Ability to do physical labor: lifting, hauling, and planting
5. Sincere interest in the environment and the future of Los Angeles.
6. Computer literate

7. Valid California driver’s license and clean driving record

8. Available to work Tuesdays through Saturdays and some evenings

9. Landscape design experience a plus.

10. Spanish speaking a plus.
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